
Printing Tips: 
 
  
To print your certificates using the template, you will need to experiment briefly to determine how to 
orient (face down, face up, etc.) the certificates in your printer. 
  

1. First, use a copy machine to make several “draft” copies of the ACS Certificate Template you 
purchased.  

2. Insert draft copies of the certificate into your printer.  
3. Open the certificate template and fill in the information then click on the “Print Form” button 

just above the certificate.  
4. If the certificate does not print on the draft copy properly, adjust the orientation of the draft 

copies in your printer and print again.  
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	Name: Type Awardee Name Here
	signature1: SIGNATORY 1 NAME HERE
TITLE HERE

	signature2: 
	signature3: SIGNATORY 2 NAME HERE
TITLE HERE
	certificateText2: with this Certificate of Recognition on behalf of the TYPE SECTION NAME HERE
in grateful appreciation for
	Text1: You can type up to 85 characters here to describe the award you are giving.


